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Infroduction

Welcome to the Boys & Girls Clubs of Polk County! We are excited to have you as a member of our
club. This handbook is intended to be helpful, general information for parents and members.

The Boys & Girls Clubs of Polk County serves as a Nita M. Lowey 215 Century Learning Center. Being
a 21t CCLC Program we are able to offer many services in addition to the quality Boys & Girls Club
programs we have always had.

The 215t CCLC Program is a cost free program. It provides academic enrichment and tutoringin
reading, math and science by a Florida State Certified Teacher. Members will have creative and
enjoyable enrichment activities while being in a safe and supervised environment. USDA approved
snacks/meals are served daily. Members will have a positive and fun atmosphere while enjoying
character enriching activities and special event opportunities.

Activities include:

Academic projects

Homework Help

Tutoring as needed in reading, math and science
Variety of enrichment options

Mission

To enable all young people, especially those who need us most, to reach their full potential as
productive, caring, responsible citizens.

Code

| believe in God and the right to worship according to my own faith and religion.
| believe in America and the American way of life, the Constitution and Bill of Rights.
| believe in fair play, honesty, and sportsmanship.
| believe in my Boys and Girls Club, which stands for these things.




BGCPolk’s Commitment to Safety: Layers of Protection

At Boys & Girls Clubs of Polk County, the safety of our members and staff is our number one priority. We
follow the national guidance from Boys & Girls Clubs of America (BGCA) to implement a Layers of Protection
strategy.

Our current layers include:
o Mandatory Level 2 DCF Background Screenings for all employees and volunteers
Ongoing Safety Audits by BGCA and our local Worker’s Compensation partner (Summit)
Inspections by the Florida Department of Health to ensure compliance with all food regulations
Mandated Reporter Training for all staff and volunteers
CPR and First Aid Certification for designated staff at every site
A Dedicated Safety Committee that meets regularly to evaluate practices and respond to emerging
needs
o Annual Safety Self-Assessments to review and improve our systems

Services Provided

As a 215t CCLC Program, the Boys & Girls Club will provide:

+  Tutoring and Academic Projects with Florida State Certified Teachers.

+  Homework assistance by trained Youth Development Professionals.

+  Creative and enjoyable enrichment activities.

Asafe and supervised environment.

USDA approved snacks/meals after school; breakfast, lunch and snack in the summer.
A positive and fun atmosphere for your child.

Character enriching activities and special event opportunities.

Parent/Guardian Expectations




As a parent/guardian, you are expected to:

Allow your child to participate in the FULL school year program by staying until the end of the
program day (see membership application) and the summer program by staying until 4:30 p.m.
Call the Unit Director if your child is unable to attend the program (must be prior to absence).
(Please note: 5 unexcused or 10 excused absences will cause your child to be dropped from

the program.)

Notify the Unit Director of any concerns with the program.

Adhere to the terms of the discipline policies of Boys & Girls Club as outlined by this

handbook.

Sign your child out daily by coming into the site and noting appropriate time on the

sign out sheet.

Allow Boys & Girls Club specified staff access to Polk County School Records.

Private school students’ parents must sign a release form that allows Boys & Girls Club staff
access to their academic, discipline and attendance records from the school they are
attending.

Attend parent meetings and resource nights throughout the year.




Enrolilment Requirements

Members must be between the ages of 6 - 17. The Boys & Girls Clubs of Polk County’s 215t CCLC
Program requires that members attend one of the following public schools or a local private school:

James J. Musso Club:
Dixieland Elementary
Jesse Keen Elementary
Southwest Middle

Wogan S. Badcock Jr. Club:
Purcell Elementary
Sikes Elementary
Mulberry Middle School

Carl G. Schowe Club:
Crystal Lake Elementary
Philip O’Brien Elementary
Crystal Lake Middle

John L. Sanders Club:
Griffin Elementary

North Lakeland Elementary
Rochelle School of the Arts
Rosabelle W. Blake Academy

South Ridge Club:
Hillcrest Elementary
Polk Avenue Elementary
Spook Hill Elementary
McLaughlin Middle

Brian Lamar Brady Club:
Lake Gibson Middle

Joe L. Saunders Club:
Floral Avenue Elementary
James E. Stephens Academy
Spessard L. Holland Elementary
Bartow Middle

Administrative Office

Boys & Girls Clubs of Polk County
301 NE 5th Street
Mulberry, FL 33860
Ph. (863) 686 - 1719
Fax (863) 686 - 4057
www.bgcpolk.org



http://www.bgcpolk.org/

Locations & Contact Information

Wogan S. Badcock Jr. Unit
Located at Purcell Elementary
305 First Ave. N.E.
Mulberry, FL 33860
(863) 425 - 0130
Unit Director: Kelsy Barias
kbarias@bgcpolk.org

James J. Musso Unit
950 Pinewood Ave.
Lakeland, Florida 33815
(863) 683-3371
Unit Director: Amaya Horta
ahorta@bgcpolk.org

Carl G. Schowe Unit
Located by Crystal Lake Middle
920 Lowry Ave.
Lakeland, FL 33801
(863) 665-3864
Unit Director: Christian Hall
chall@bgcpolk.org

Hours

South Ridge Unit
315 Dr. MLK Blvd.
Lake Wales, FL 33853
(863) 679-8582
Unit Director: Shamar Bullock
sbullock@bgcpolk.org

John L. Sanders Unit
1525 Martin L. King Jr. Ave.
Lakeland, FL 33805
(863) 686-0721
Unit Director: Dona Horta
dhorta@bgcpolk.org

Brian Lamar Brady Unit
6901 N Socrum Loop Rd.
Lakeland, FL 33809
(863) 272-7300
Unit Director: Padraic Roney
proney@bgcpolk.org

Joe L. Saunders Unit
1860 E. Gibbons St.
Bartow, FL 33830
(863) 440-5988
Unit Director: Sebastian Swords
sswords@bgcpolk.org

School Year:
Monday - Friday
2:30-6:30 p.m.

21t Century Program Hours
Vary by site. Please see your Unit Director.

Schedules may vary depending on the site. See clubs forinformation regarding school holidays and
early release days. Schedules are subject to change due to weather and unforeseen circumstances.

Summer:
Monday - Friday
7:30 a.m. - 5:00 p.m.

21t Century Program Hours
Monday - Friday
8:30a.m. - 4:30 p.m.
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Pick-up & Sign-out

When picking up a child, the parent or approved adult must come into the club and sign them out
on the sign-in/sign-out sheet. Members are not permitted to wait outside of the club for a ride.
Safetyis always a priority.

It is also important to note any informational flyers that may be posted at the time of check-out.

It is very important that the member is signed out daily with the correct time. The 21sCCLC
Program has a time and attendance requirement. Members must attend club everyday and leave
at the end of the program day during the school year and 4:30 p.m. during the summer. Early pick-

up is only acceptable for family emergencies or in case of illness.

Members may only be picked up by individuals listed for pick-up on their membership application.
Changes to the pick-up list must be made in writing and submitted to the proper club staff.

If a child walks or rides a bike to the club, parents should inform the Unit Director as to the manner
inwhich the child will return home. The child should always check with a staff before leaving.

Meals and Snacks

All members will receive USDA approved snacks/meals everyday.

During the summer all members will be provided breakfast, lunch and a snack. Please make sure
that any allergies or intolerances to foods are listed on the membership application.

Personal Belongings & Dress Code

Boys & Girls Clubs of Polk County is not responsible for lost, stolen or damaged belongings. Please
leave all extra items at home (ex. cell phones, ipods, toys, game cards, etc.). These items will be
confiscated and returned to the parent at the end of the day.

Members are expected to dress appropriately while attending the club and club functions.
Members are expected to be properly covered. Tank tops and short shorts or baggy clothing that
exposes underwear is not acceptable. Keep in mind that members are expected to participate in all
activities while at the club. Clothing that limits participation is not acceptable (ex. skirts, dresses, flip
flops, etc.).

All clothing that displays images or logos that promote drug use, alcohol, violence, profanity, or
racism will not be tolerated. This expectation also applies to parents/guardians or guests who
attend club functions.




Sickness or Injury

In case of accident or injury, Boys & Girls Club staff are trained in basic first aid and CPR. The local
paramedics will be called for serious injuries. A parent will be notified promptly, and if necessary the
child will be transported to the local hospital accompanied by a staff member. Inthe membership

application, parents/guardians may authorize the club to obtain immediate medical care if the
parent/guardian cannot be located right away.

If a member is sick, a parent or authorized agent will be contacted to sign-out the child as soon as
possible. Members are not permitted to remain at the club if they have a fever over 100-degrees or
have a communicable disease (including head lice).

Medications

After school programs cannot access medications provided to school for daytime usage. Additional
medication must be provided solely for the after school program. Only prescribed medicines will
be administered. All medications must be kept in clearly labeled original containers. Information

regarding dose and time of administration must be provided. It is the responsibility of the parent to
inform the Site Coordinator of this information.

If your child requires medication during after school program hours, a “Permission for Medications”
form must be completed. Even if your child receives medication during the school day, a separate
form must be completed for the after school program.

Homework

All members will receive time for homework assistance Monday - Thursday during the school year.
It is important to understand that while members are given a chance to work on their homework it

is the parent’s responsibility to check their child on all matters dealing with homework and school
projects.

Parent Notification

It is very important that the clubs keep up-to-date contact information for parents/guardians and all
emergency contacts. Please notify appropriate club staff of any phone number or address change.

The phone numbers you provide us are the only way we are able to contact you in the case of an
emergency.

Boys & Girls Clubs of Polk County utilize Remind for text messaging and announcement notification.
Please be sure you register.




Behavior

Members are expected to follow the rules while at the club and at club functions.

Have fun!

Respect yourself.

Play fairly and be honest.

Applaud the efforts of others.

Avoid inappropriate language.

Dress appropriately at all times.

Running is reserved for athletics.

Say only good things about others.

9. Participationis required at all times.

10. Be respectful of Boys & Girls Clubs staff.

11.  Resolve disagreements in a positive way.

12. Listen during appropriate times and assemblies.

13.  Be respectful of other members and their property.

14. Participate only in activity areas open to your assigned group.

15.  Take care of your Boys & Girls Clubs facilities, grounds and equipment.
16. Tobacco, drugs, alcohol, weapons, and gang colors/logos/gestures are prohibited.

Boys & Girls Clubs have a zero tolerance policy regarding violence and acts of aggression. We strive
to provide a “Positive Place for Kids.” Our members safety is our primary concern and therefore we
have no tolerance for fighting or bullying. Acts of aggression with the intent of harming another
child are subject to automatic suspension.

These guidelines apply to members, as well as parents/guardians and any other person authorized

to pick up children while they are at the club. Failure to comply with these regulations may result in
a ban from club facilities and functions.

Conseqguences

The following consequences for inappropriate behavior are provided as a guideline. The club
reserves the right to skip any steps dependent on the severity of the behavior. The Unit Director has
the discretion to remove a child immediately without advance notice.

1. Verbal warning

2. 15 minutes time out

3. Member conference

4, Parent conference

5. Suspension

6. Termination from the program
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